Admin Tool FIFB/J-f K Part 2 — SD & Scopus )L —TJ&ER

Admin Tool

ELSEVIER

Admin Tool FIB/J- I Part 2 — SD & Scopus 7J)L— J&EBR

8 R

2.1 7)1/—7(7)%’:@ ................. 2-2
2.1.1 BREBOII-TERRBID 0 e 2-2
2.1.2 HILWIIL=TZEERTS e 2-3
2.1.3 TIV—TEEZTETTD e e e e e e e e e e e e e e e 2-3

2.2 %filp)jl\uzm%ﬂg ................. 2-4
221 BRFESDIPPRURZRERIS e 2-4
222 IPPRUREHOII=TICBETS ~  ocooc e 2-5
223 IPPRULRZHIFIS e 2-5
224 IPPRLREDETS 0 e 2-6
225 HILWIPPRURDBNEERTD ~  cccmmmmmme e 2-7

TILEED « Iv/N\UKASH EFHEEY -

T106-0044 FREEBXFEFM 1-9-15 KMMH—TBEIL 418

Tel: 03-5561-5034 Fax: 03-5561-5047 E-Mail: jp.dis@elsevier.com
BASER—ANR—3: http://japan.elsevier.com

2-1 TILEEDP - Iv/\UK 2007.3.26



Admin Tool FIFB/J-f K Part 2 — SD & Scopus )L —TJ&ER

2.1 JIL-TDEE

ScienceDirect & Scopus Tld. PADY FRICTIN—TEERT D EICK>T. JIL—TTEDFRA
MEtEE oD, JIV—TTEICERDREEZTOENIDCENTEET,

SFETTIL—T1 EVWDEEL. CTTTIE MY~ + (site)] xXd MEEF (department) ] ERBROERTIE
S>TWET,

2.1.1 ERFHIOITI-TEZHERITD

e Admin Tool ICOY« V&, BEGHAID Groups Within Account I TIRTEEFEINTUNDTI)L—
TERRBIDCENTEZLT,

A Admin Tool - Account General Information - Microsoft Internet Explorer

T RER #TW BREAE WD ALTH)
~
ABC University is logged in
| Admin Tool Logout
FLSEVIER
@ nelp
Account: ABC University
Account General Information
Account Details General ] ScienceDirect \| Scopus ~| Groups
B Within Account
Mame: = Account Structure b A Campus
ABC University W
3
Create/Edit a Group B Campus
Organize your Account by creating a new » C Campus
Group or modifying an existing Group. » D Campus
3
Account IP Ranges E Compug
Manage Group access by assigning IP ranges E
to each Group. Make changes to a Group's
organization by moving IP ranges from one
Group to another and splitting IP ranges.
Request new IP ranges.
= Manage User IDs
Search, View, and Modify User Profiles
" View all users within your Account or search
for a specific user to view or change
personal details contained within their
profile.
v
&) B Diternet
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2.1.2 HFLWIIW—TZEERTD

e [General] 97H5 [Create/Edit a Group] &&IRLZET,

3 Admin Tool — Greate Group - Microsoft Internet Explorer E‘E‘El
T RER FTW BREANE WD ALTH) w
~
ABC University is logged in
AL Admin Tool Logous
ELSEVIER.
@ Help
Account: ABC University
Create Group Return to Account General Page
@ ) - D
Group Details (*=Required fields) @ About Creating a Group:
Creating a Group allows you to
Group Name: F Campus ‘ * have greater organizational
control over your Account. For
example, creating Groups allow
you to organize IP address
Membership Dates @ ranges within your account, to
Note: Dates can be left blank to indicate no restriction. control access rights, and to
Parent Account - ABC University obtain usage statistics based
upon these Groups.
e Begin: | End: | | Use Parent Account
{dd-mon-yyyy) {dd-mon-yyyy) membership dates to specify
fil ithin thi how long this Group will be
User Profiles within this Group linked to a given Account.
Default Dates for User Profiles: gagin: | ‘Emd:l When using Parent Account
- = - = membership dates, this Group
Mot Th\dd'QT‘in'WWJ . \dd’y-‘mo:-y:yyd- . can receive settings and
ote: Thase dates are used for Group Membership Datas H
vhan you craste user profilas. entitlements from the Parent
Account.
You may specify default dates
b = for User Profiles within this
Group. These dates are used
as default dates on user profiles
for Group Memberships that are
Admin Tool Created or Customer
Service Created. These dates
will not be applied to existing
profiles.
< )
&) B Diternet

o  DMUTOEHRZEANDL. [Save] RYVEDI D LET,

TI—TDIE#R (Group Details) :

| Group Name | OI—T%

AUN=w TDBENER (Membership Dates) :

WPNOY ~DIEHR (Parent Account)

Association Dates I —TEP ROV T TRE&ET (association)] &
NFEI, BEENITOBMEPHERECE=EI, BENPEE
BRETDUEBN NGBS, TSI VIDFXICLUTREF
g—o

JIV—=TRDA—F—T0OT 7 )l (User Profiles within this Group)

Default Dates for User Profiles SEBEN Admin Tool ZF>TTOTI—TRICER LIZ
A—Y—DOTF 72 FOBENERERELE I, TS50
[CTDEERRICIZDZET,

213 JI-TE&EEFITD
e [General] 7H5 [Create/Edit a Group] ZEIRLUZET,
o BEOGRIDIIN-—TDIZASHSE, BEIZEZEBULENWII—-TZBRLEY,

e [Group Name] ICEHFLWIIL—TEFAD L. [Save] WIVEDU YD ULET,
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2.2 ERIP PFRULRADERE

TI—TE. BEIP PRURDEHEETEZELFE I, AdminTool ZE>T, IP P RURICEITBUTRDE
EEITDTENTEFET,

o EREHDIPPRURALZERT D,

o IPPRUREMOTIL—TICHBHNT D,

e IPPRLULRZEHIFT D,

o IPPRLADIIN=TEDETD, DEILEHET. BEXLZIFHIRLET,

e FHULWIP PRLZDEBNEERTY D,

I UE—RPOBRAID EINSRDTIV—TEREIDCEETRETT,

2.2.1 SHREHSDOIP PRURZEERID

e [General] 7H5 [Account IP Ranges] &&EIRLFET,

o REASHBINTNDIP PRULRO—EHDIII—TZEICRTSNET,

2 Admin Tool - Edit Account IP Address Ranges — Microsoft Internet Explorer =
LB REE FRW BRCANE Y- ATH rZ
-~
ABC University is logged in
AL/ Admin Tool Lagaut
FLSEVIER
@ Heip
Account: ABC University
Edit Account IP Address Ranges Beturn 1o Account Genersl Page
o Y o Y
I—Select and: [® move| [[¥ remaove | [ split into subset | [38 request new| @ About IP Address Ranges:
Using specific IP address ranges
. o* = (p-
NOTE: * = (0-255) for Groups allows you to
. organize users, usage reports,
GroupEEA Ca:npus document delivery settings,
[MESEREEREEN transactional access, credit card
purchasing, and mare,
Group: B Campus
O111.111.112.% You may select one IP Address
Range at a time and split it into
Group: C Gampus subsets that may be individually
[J111.111.113.* deleted or moved to different
[1111.111.114.(0-1003 grosps.
L J
Group: D Campus
[1111.111.114.(101-255)
Group: E Campus
0111111018
L v
v
& ® Aa-tab
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2.2.2 IP P RULZZMOTIV-TICHET D
e [General] 7H5 [Account IP Ranges] Z&IRLET,

o BEILEWIP PRULZDIIL—TEFTvIUL, [move] MRIVED D LET,

2 Admin Tool - Move IP Address Ranges — Microsoft Internet Explorer E”E‘E‘

LB RERE R®TW BREANE WD ALTH H

ABC University is logged in

Admin Tool Lagout

® Help

Account: ABC University

Return to Account General Page

Move IP Address Ranges

a n

Gurrent Group Select New Group @ About Moving IP Address

Ranges:
ClCampys Mowing IP address ranges to
111.111.111.{0-100} C Campus ¥ different Groups will affect your

usage reports, document
delivery settings, transactional
access, and credit card

purchasing.

o < A

A Gampus

Return to Account General Page

Contact Us | Terms & Conditions| Privacy Polic ® Help

Copyright 4 2005 Elsevier B.%. All rights reserved. ScienceDirects and Scopuss are registered trademarks of Elsevier
B

&l S AubSEok

e [Select New Group] FILAF DV R O SBENGOITI—TERIRL, [Save] mMIVED v D
L&,

2.2.3 IP P RLRZHIFFTD

e [General] 9 7H5 [Account IP Ranges] Z2&IRLET,

o HIRUEWIP PRULRDIIN—-TZFTYDUL, [remove] MRIVED DI LET,

o  BREBENMRRSINEIIODT. [Confirm] RYVED JvDILFKT,

ST : Admin Tool Tl WOTZABBRUR IP P FUREEEFSEBDICEN TSI BA. BEHRITDIMUED
H3IBEIE. BRI TITEBIIESV),
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2.2.4 IP PRURZEDEITSD

e [General] 97H5 [Account IP Ranges] Z&IRLET,

o HITBYRCHBEILIEZWIP PRLULADTIL—TEF T v L. [splitinto subset] MRAVED ) v
ngjo

3 Admin Tool - Split IP Address Range into Subsets — Step 1 — Microsoft Internet Explorer FEx
oo E REE R®TW BRICANG® WD AT -

S ABC University is logged in
L[ Admin Tool Logout
ELSEVIER

A

(@ Help
Account: ABC University
Split IP Address Range into Subsets Return to Account General Page
e D @ B
Step 1: Choose Method of Splitting IP Address Range © About Splitting an IP
NOTE: * = (0-255) Address Range into Subsets:

Splitting an IP address range
allows you to isolate a smaller
group of addresses or a single
address which may be
subsequently deleted or moved
to a separate group.

Option 1) Automatically split 111.111.111.* into 256 IP address ranges:

111.111.111.0

111.111.111.255

Option 2) Enter a specific IP address to isolate from 111,131,111

The system will guide you through choosing valid IP address range formats and
provide the remaining IP address ranges after the split.

- 4
Return to Account General Page
Cantact e | Tarme @ Crmditiose ] Orivscu Dalice A ua. ¥
] <-TiiETENSLE he R lE ST

o RDETDIFTEEULTUATD 2 DDATY 3 UNDRHSNET,

ZTY3aV 1 IPPRURDIIIL | H:111.111.111.* OBSEIF, 111.111.111.0 ~

—JEER®D IP P RURICHE 111.111.111.255 D 256 {BD IP 77 F L RICHEISNFE T,

LET,

e [Go] RIVED Y DFTDEDEISNIZIP P RURDRT
SI=¥]

o  RNBEWERE. [Confirm] MYVED YD LFET,

ZTV3 V2 IPPRLZOIIL | B 111.111.111.* OT)L—TH5S 111.111.111.51-100
—TD55—80 IP PRURE HEANTDE. UTRD 3 DDTI—TICDEISNFET,

AT DCEICKDT TIL—T e 111.111.111.0-50
Z 2 DFEIE 3 DICHELET, e 111.111.111.51-100

o 111.111.111.101-255

e [Go] RFYVED Iy DIDEFNTDIP PRUADT 7 —
Vv hEBRTEET,
Bl 111.111.111.(nnn-nnn) &F/2(& 111.111.111.nnn

e [Next] MOYEDU YD LT, ROBAETHFENTDIP P RL
REBELET,

e [Next] RYVZEDIYDITDE DEISNZTIP P RURNR
TSNET,

e  ABEWRE. [Confirm] MIYVED VDI ULET,

S Admin Tool Tld, WOTZAREILEZBRDIP P FUREBERERTIV—TICEEHDCELRTE
TEFE A, ZOUENDHDIHBSICIE, BHFITITEBILZSU),
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FIUWIP P RURZEBNUEZWBEIC. Admin Tool Z{F > TERISEB LU CVWEZRES CENTEFT,

X BATERICERANS =R I DMEBN' HDITH. Admin Tool TIFHT ULV IP 7 FL R ZEBNT DT
EFTEE B A, F/Z. Admin Tool ZEDTFIC, BHFITEFX—ILTCEEEBNCLENTER

BT,

e [General] 9 7H5 [Account IP Ranges] Z&IRLET,

e [requestnew] MY VZEDU WO L, BEADEBRICHDCEICK>T. FHiLWIP P RLURDENZE
EBRIDCENTEFY, EAHICRTDENT T LIES, HOWRUITEBIZLUET,

2 Admin Tool - Request New IP Address Ranees From E-Gustomer Service (Step 1) - Microsoft Internet Explorer El@‘g‘
LB RERE R®TAW BREANE WD ALTHE "
A
ﬁ ABG University is logged in
Admin Tool Lagout
ELSEVIER

® Help

Account: ABC University

Request New IP Address Ranges From E-Customer Service Retumn to Account General Page

-

Step 1: Enter IP Addresses and Select Group @

I want to add: IP addresses using the following template:
|[select IP address template] V| [Add New IPs]

ranges as you need in this request,

NOTE: * = (0-255) Ranges:

Note: You rmay continue to select and add as many different IP addresses or subject to review. You will

™ a n

@ Requesting IP Address

Requests for new IP address
ranges will be handled by E-
Customer Service and are

receive an e-mail confirming
your request, which is also sent

1 to our E-Custamer Service
/ department for action. They wil

follow up directly with you when
the changes have been made,

Using specific IP address ranges
for Groups allows you organize
users, usage reports, document
delivery settings, transactional
access, and credit card
purchasing.

L _

Return to Account General Page

S M

&) 1-TitETENELE

e RIS
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