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‘ AdminTool

Account: AdminTool Demo Account

5% Manage user IDs
General

1 Manage remote access registration IDs
ScienceDirect
Create new registration 1Ds and retrieve an overview of all current registration 1Ds.

Scopus
P 2 Create user

Create a new user profile and configure user access and privileges.

3 Search user

Search and edit user profiles and configure user access and privileges.

Administrators

Search and edit administrator profiles and configure the administrator access and privileges.




1. Manage remote access registration IDs

1-1. Create new registration IDs

: Admin Tool WSEHDOI—T—(CUE—RMFPOEREHA ID/PW ZBFA—ILTEEITIC LN TS
FI. B1—Y—F BFAIJVCRHENTNDERA ID/PW ZE>TI1—Y —EiFaiT\FET.

AdminTool

Account: AdminTeel Deme Account

Create new registration IDs | Search registration 1Ds

General

@ Create Registration IDs

ScienceDire_.

* Required fields
Scopus

Registration |Ds allow end users to create their own profiles so that they can use ScienceDirect and
Scopus outside their set |P address ranges. |Ds and instructions on how to create a profile will be sent
directly to your end users, using the email address provided. If you wish to have a list of registration IDs
that are not pre-assigned using the email address provided, please email the Elsevier support team.

Providing remote access to existing users can be done within their user profile.

@ [Select Group] v

@ Type or paste a list of e-mail addresses separated by line
breaks, commas, spaces, or semi-colons. *

@ User's product access dates
Dates can be left blank to indicate no restriction.

Group Membership Dates

Membership begin date

10-Aug-2019

®) Fixed End Trial period
Membership end date

09-Aug-2020

days after user registers

® gm

(FNgE)

@ [Create new registration IDs]Z&EIRLE T

@ [Select Group] IO UR S TIL—T®ERUET,

@ YUE—r~PZOTEREHRA ID/PW ZXETDI LT —DEBFA—II RLAZRYIRICANDULET,
BHEOT7 RLR(E, 2T, I>X. AR—=X, ZZOO0>0OWVWITNHM TR T ZE0,

@ [User’s Product Access Dates] M CRBADTFICIBEBREREIT D ENTEET,
Group Membership Dates (J)L—F « X2 )\—2w T DOERIEAR)
Membership Begin Date 777t XFiaH
Membership End Date 772 TX#&TH
Trial Period / End access (CH#ZAN -> I—H—AE&EULTHNS n BRITKET

® [Submit] RF>ZTUWIULET,



1-2. Search Registration IDs : BFCEEFRFE 1 —H DRZER

L AdminTool

Ny

Account: AdminTool Deme Account @

Create new registration IDs | Search registration IDs

General

Account: AdminTool Demeo Account

General ®) Search Registration IDs

ScienceDirect . "y . ‘ .
Search is not case sensitive and you may use * as a wildcard. Search results will not display |Ds when the

credentials have been used to create a user profile.

Scopus
Registration 1D
E-mail address
All Groups ~
(FIiE)

@ [Search registration IDs]Z&RUET,
@ UTFoWINHIDEEZANL. [Search] MRA>Z DUV IULET, DAILRA—R (*) ZEHAITD
EBETEFT ., BEREINTVBEI—YT—EFRRULZWEE(CIE. [View All] RF>=ZOVUYVIULET,

5. Registration ID
6. E-mail address
7. All Groups (R&RJ)IL—T&EETE)



2.Create User
: Admin Tool &> THMRICI—F—%=/ERTDE. fERSNZ1—5—ID (CIXEENICUE— K7D
TXOERNSZ5NET,

&i— AdminTool (AHIEHE 1/3)

=

® e-mail address @ Password

Account: AdminTool Demo Account

® Confirm Password

General Sign in
* Required fields

ScienceDirect
Creating a user profile will automatically entitle the user to remote access. Enabling a strong password

S subjects the user to stronger password guidelines, for administrators this is automatically enabled.
copus

@ Email*
@ Password*

@ Confirm password*

The user will automatically be prompted to change their password at login.

Strong Password

No
" AdminTool
e (AHIEE 2/3)
Account: AdminTool Demo Account
User details @HHEIR / First name / Last name
General [select] o ® Add a new group membership
ScienceDirect Title -> Select a Group FILF DU ST )IL—T=&EIR
sopis . DL FBTECLST, AHENEI—P—ID [CEREBNIC
UE— hFZOTCRDIERNFSZS5NET,
Last name*

Group membership @

The begin and end dates indicate how long a user' s profile will be associated with a group but dates can
also be left blank to indicate no restrictions. Default group membership dates can be adjusted by
editing the group' s dates. Please contact the Elsevier support team for help with managing group
membership dates for groups that you do not have permission to edit. To remove a user completely,

remove all their group memberships.

@ Add a new group membership

Note: This membership will give a user remote access for the selected Group.

[Select Group] v

Turn on access dates




Elsevier Open Access Platform (EOAP) @
Scil Di
ceness @ Grant EOAP user access. (ljjIEE 3/3)
S Elsevier Product Insights for Customers (E-PIC) Access @
ope # =re ®<Grant EOAP user access>
@ Grant E-PIC User Access.
Personal Contact Information : Eﬁqﬂ
@<Grant E-PIC User access>
Phone
: E-PIC (Product Insight for Customers)J” 2tz X t&R{1H5
FAX <Personal Contact Information>.
L BBBEREANLET.
Job Title
Street Address 1
9595 springboro pike
Street Address 2
Street Address 3
City
miamisburg
. DIL—TN\DEN - TIL—THh 5 D8Ik
(Add a new aroup membership/ Remove Membership)
Group membership ®
General The begin and end dates indicate how long a user's profile will be associated with a group but dates can

also be left blank to indicate no restrictions. Default group membership dates can be adjusted by
ScienceDirect editing the group's dates. Please contact the Elsevier support team for help with managing group
membership dates for groups that you do not have permission to edit. To remove a user completely,

Scopus remove all their group memberships.

On-campus access Membership Remove this Membership

% JIL—Th5DHIR

(Remove Membership)

Note: This user has remote access to this group.

Customer Service Created:

To
From 05-Oct-2020

Add a new group membership

Note: This membership will give a user remote access for the selected Group.

[Select Group] v X J)L—TIA\DENM
(Add a new Membership)

Turn on access dates

Elsevier Onen Access Platform (FOAPYM




3. Search user : EHI1—H —ZR%RIT D

* AdminTool

Account: AdminTool Demo Account

General Search, view, and modify user profiles

ScienceDirect
Search is not case sensitive and you may use * as a wildcard. "View all' displays all user profiles.

Scopus
Username Email
First name Last name
All Groups v All Membership Types v

B Show inactive users

MFoWITNNADIEBZAN L. [Search] RF>Z2TIwIULET, DAILRA—R (*) ZERITDIL
BETEFT, BRSNTVDIERI T —ZFRRULEWES(CE [View All] RFY>ZTUVDIULET,



BRRZFRTIDE BERBEHOI T -—D—BIRRENZET.

AdminTool @ 9
Account: AdminTool Demo Account
Your search returned 49 users | Run new search
General
Export to spreadsheet
ScienceDirect Showing 1-49 of 49.
No. User Name Family (Last) name Given (First) name
Scopus
L. 00000010413 Harover T.M.
2. 00000044211 Name Your
3. 00000206257 Dumoulin Max
4, a.brown@elsevier.com Brown Angie
5. a.reda@elsevier.com Reda Aleksandra
6. a.rozenberg@elsevier.com Rozenberg Assaf
7. a.zimmermann@elsevier.com Zimmermann Anja
8. annapatricia.mariano@reedelsevier.com Mariano Anna Patricia

Y20 >0 0UvoTRE. TOI1—H-DFHIBHRNTREINET.
: 1—H—18#k%Z Excel J7-7)L (CSV TJ7-I)L) ([CHALEWEE(ICE HALZWI—HY—&EFT v
293N\ [Select All] Z#EIRLTH'S. [export to spreadsheet] M5>=oUwv I UET,



4.Administrators : BFREADOEREZHE LD, MO T - ([CEEEERZSI DI DI LNTE
9,

| AdminTool ® 9

Account: AdminTool Demo Account

Create a new administrator : From a new user profile | From an existing user profile

General

Search, view, and modify administrator profiles

ScienceDirect
Administrators have access to this Admin Tool, and can modify settings at their level of access and

SCOpUS below.

Currently 39 administrator(s) in this account | Run new search | View all administrators
Showing 1-39 of 39.

No. User Name Family (Last) name Given (First) name
1 00000044211 Name Your
2 00000206257 Dumoulin Max
3 a.brown@elsevier.com Brown Angie
4 a.rozenberg@elsevier.com Rozenberg Assaf
5 a.zimmermann@elsevier.com Zimmermann Anja
6 b.candemir@elsevier.com Candemir Basak

<1 (CEREEREZSZXD>HE

: From a new user profile Zi#iRI 2D &, BEEELRDIFULWI—YT—ZERITDZENEHEET ., From
an existing user profile Z:&RI D&, BIFFO1—H—(CEREERZSX D ENHERET,
(FIEEZZR)



